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l. IInanupyemMble npeaMeTHbIE pe3y/JbTAThl 0CBOEHHS TPOrPaAMMBbI
3JIEKTHBHOI'0 Kypca

B pesynbrare nu3yuyeHus 3J€KTUBHOIO Kypca «JlenoBoii aHruiickuin» Ha ypOBHE OCHOBHO-
ro o01ero oopa3oBaHus:

BorinyckHuk Ha 6a30B0M ypoBHe c(hopMUpYeT CJIeayIolue yMeHHs :

Ayouposanue

[ToHnmanue Ha ciyX (C pa3aMYHON CTENEHBIO MTOJHOTHl U TOUHOCTH) BBICKa3bIBaHUH coOe-
CEJIHUKOB B Ipoliecce OOLIEHUs, a TAK)KE COAEPIKaHUE ayTEHTUYHBIX ayJH0- TEKCTOB pa3IMYHbIX
KAHPOB M JJIUTEJILHOCTH 3BY4aHUS O SX MHUHYT. THIIbl 3aaHuil: HA YCTAHOBJICHHE COOTBET-
CTBHSI, BEIOOp OJTHOTO MPaBMJIBHOTO OTBETA M3 TPEX MPEIOKEHHBIX.

Ymenue

JlanpHelilee pa3BUTHE BCEX OCHOBHBIX BHJIOB UTEHHUS ayTEHTUYHBIX TEKCTOB JIEJIOBOIO
CTWJIS, a TaKXXe TEKCTOB U3 pa3HbIX oOiacTell 3HaHMS (C y4€TOM MEXKIPEAMETHBIX CBSI3€H) Ha
OCHOBE JIEKCHUEeCKOro 0a3uca cpeHei o011eo0pa3oBaTeIbHOM HIKOIBI.

e 03HAKOMUTEIBHOI'O YTEHUS — C LEJIbI0 TIOHUMAaHUs OCHOBHOT'O COAEP KaHUS COOOIECHHH,
penopraxei, OTPHIBKOB U3 MPOU3BEACHUN HAydHOH U JEJI0BOM JIMTEpaTypbl, HECIOXKHBIX ITyO0-
JMKaIMK JEeJI0BOT0 XapakTepa;

e U3YYaIOIEro YT€HUsl — C LENbI0 MOJIHOIO0 U TOYHOIO NOHMMaHus MH(pOpMaluu nparma-
THUYECKHX TEKCTOB (MHCTPYKIIHii, ON3HEC-TUIAHOB, CTATUCTUYCCKUX AaHHBIX U T.]1.);

e TIPOCMOTPOBOTO/TIONCKOBOTO YTEHHUSI — C IEJIbI0 BEIOOPOYHOTO MOHUMAHHS HEOOXOIH-
MOW/MHTEpecyromel NHPOPMAITUU U3 TEKCTa CTAThHU.

Tunsl 3a1aHUi: HA YCTAaHOBJIEHUE COOTBETCTBUSI U BHIOOP OJIHOTO MPaBUIJIBHOIO OTBETA U3
YEThIPEX MPEIJIOKEHHBIX.

ITucomennvie ymenusn

Pa3BuTe ymeHuM#l mucaTh IEIOBBIE NUCbMa PA3IMYHOIO XapakTepa. Pa3BuTthe ymeHUi:
paccrpaimBarh B JI€JI0BOM IMMCbME O BaKaHCHUAX, YCIOBMSX TPyJla, OIUIaThl, YMEHUH U T.1. Pa3-
BUTHE YMEHUMN JIOTUYHO, CBA3HO, TPaMMaTHYECKH U JIEKCUYECKU MTPABUIIBHO U3JI0KUThH CBOIO IO-
3UIMIO B IMCbMEHHOM BUJIE€ HA 33JJaHHYIO TEMY.

Opgozcpadhus

CoBepiieHcTBOBaHME opdorpaduyeckux HaBBIKOB, pa3BUTHE M 3aKPEIJIEHUE HABBIKOB
npaBUIbHOTO oopmiieHus OiaHka ¢ otBetamu EI'D, ocobenno B paznene B4-B 16 u C1, C2.

Jlexcuka

Pacmmmpenne nmoTeHIMaNbHOTO CIIOBaps 3a CYET OBJIAJCHMS MHTEPHALIMOHAIBHOMN JIEKCH-
KO, HOBBIMHU 3HAUEHHUSIMU U3BECTHBIX CJIIOB M HOBBIX CIIOB, 0OpPa30BaHHBIX Ha OCHOBE MPOJYK-
TUBHBIX CIOCOOOB ci10BOOOpa3oBaHus. Pa3BuTHe HABBHIKOB PACIIO3HABAHUSA U YMOTpeOJieHUs B
peun JEKCUYECKUX €AMHHUL, OOCITY)KMBAIOIIUX CUTYal[Md B paMKax TEeMAaTHUKH CTapllei IIKOJIbI,
Haubosee pacpOCTPaHEHHBIX YCTOWYUBBIX CIOBOCOYETAHUM, XapaKTEPHBIX JJIS KYJIbTYphl aH-
[JIOSI3BIYHBIX CTPAH; HAaBBIKOB MCIOJIb30BaHUS CIIOBapeH.

I pammamuxa

Bce Buno-BpeMeHHbIe (hOPMBI II1arojoB B HACTOSILEM, MPOIIEANIEM U OyIyllieM BpeMeHH,
BHJIA 3aJI0Ta B AHIVIMMCKOM sI3bIKE. THIBI YCIOBHBIX MPENJIOKEHUN B aHIVIMHCKOM sI3bIKE. Ap-
TUKJIb (ONIpENETIEHHBIN apTHUKIIb, HEOTIPEAEIEHHBIN, HYJIEBOM apTUKIIb; UMEHA CYIIECTBUTEIbHBIC
B €IMHCTBEHHOM U MHO)XECTBEHHOM UHCIIE, UCKIIOUEHHUS 1JI1 MHOKECTBEHHOI'O YHCiIa; KBAaHTH-
(akTopbl ( WHKIIO3UBHBIC, OLICHOYHBIC, HEOIPENIEe/ICHHbIC, OTPULATEIbHBIE) , HCYHUCIIseMbIe\
HEHCUYHCIISIEMbIE CYIIECTBUTEIbHBIC; MOAAIBHBIC IJ1Arojbl, YCIOBHBIE IPEIJIOKEHHS; COHO3bI,



BBOJIHBIE CJIOBA; CTENEHW CPAaBHEHUS NPHJIAraTelbHBIX; WHOUHUTHB W TEPYHIUH; CTPYKTypa
IpeIOKEHUS (OIPENEIUTENbHbIE U IIP. MPUAATOYHBIE NMPEJIOKEHUS), UHBEPCUS; NPEAJIOTU
(mecra, Bpemenu u 1p.); Cucremarusaiys 3HaHUN O (PYHKIIMOHAIBHOW 3HAYMMOCTH TPEJIOTOB
U COBEPIICHCTBOBAHHE HABBIKOB WX YMNOTPEOJCHHUs: MpeIoTH, BO (pa3ax, BBIPAKAIOLINX
HaIrpaBJICHUEC, BPEMs, MCCTO ,[[GIZCTBPISI; O pa3HBIX CPCACTBAX CBA3U B TCKCTC JIA o0ecreueHus
€ro UeJOCTHOCTH, Hampumep, Hapeuuii (firstly, finally, at last, in the end, however,
etc.).®opmupoBaHue HABBIKOB PACIIO3HABAHUS U YIOTPEOJICHUS B MPEIJIOKEHUN ¢ KOHCTPYKIIH-
eit “I wish...” (I wish I had my own business), kouctpykimeii “so/such + that” (I was so busy
that forgot to phone to my parents/employers/etc.). Cucremarusaiiust 3HaHHE O ()YHKIIMOHAIIb-
HOW 3HAYMMOCTH IPEAJIOTOB ¥ COBEPIICHCTBOBAHNE HABBIKOB UX YHMOTPEOJICHHUS, CII0BOOOPa30-
BaHUC, (bpa30BHe TJ1aroJibl, CHCI_[I/I(l)I/I‘-ICCKI/Ie JICKCUYCCKUC CAUHHUILBI, XapaKTCPHBIC IJIA ACJIOBOI'O
AHTJIMICKOTO.

1. Conep:xaHue 3JIEKTUBHOT0 Kypca
«Jle1oBOM AHIJIMIACKHI

Jansblil Kypc paccuutal Ha 1 yac B Henenmto B 11 kiacce. Temaruueckoe miaHupoBaHHe
cocTaBiieHO Ha 34 yaca B ro/l.

B ocHoBe kypca nexar cineayromue METOANYECKUE MPUHLMIBL UHTErpalus OCHOBHBIX
YMEHUI U HABBIKOB, IIOCJIEJOBATEIbHOE PAa3BUTUE OCHOBHBIX YMEHUN U HABBIKOB, KOMMYHUKA-
THBHAs HAIIPaBJIECHHOCTb 3aJJaHUI, IPUMEHEHHUE MMOJTYYEHHbIX YMEHUN U HAaBBIKOB Ha MIPAKTHUKE B
XO0JI€ BBINIOJIHEHHS] KOMMYHUKATUBHBIX 3aJaHUI, COOTBETCTBUE TEM M MATEpUATIOB Kypca BO3-
pacTy, MHTEpecaM U YPOBHIO SI3bIKOBOM MOJATOTOBKHU y4alTUXCSl.

Kypc pa3paboTan Ha OCHOBE MaTepHaIOB YU€OHbBIX MOCOOMI MO JEIOBOMY aHTIIUICKOMY.
(B KauecTBE OCHOBBI HCIIOJIB30BaHO yueOHOe mocodue aBTopa Auapromkuaa A.IT. Business Eng-
lish. JlemoBoit anrmuiickuii. 3-¢ u3a., uchp. u gon. — M.: M3maTenbCcko-ToproBasi KOpIopanus
«JlamkoB u Koy, 2008. — 332 c.

DOnexTuBHBIN Kypc «/lenoBoit anrmuiickuit» coctout u3z 10 temarnyeckux 6mokoB: «In-
troduction», «Variety of the English language», «Structure and design of business lettersy,
«Types of business letters and their content», «Fast means of communicationy», «<Employmenty,
«Phone conversationsy», «Business trip», «A computer. Computer work», «New perspectives.
Press and business. Advertisementy.

Ha xaxxnprit TemaTu4eckuii 010K OTBOJUTCS OT 2 710 5 y4eOHBIX 4acoB.

Kaxxp1ii TeMaTH4eCKH OpPraHW30BaHHBIM YPOK MMEET YETKYH) M JIOTUYHYIO CTPYKTYPY
NOCTpoeHUs. B KaXxa0M ypoke ecTh psiJl TeMaTHUeCKUX TEKCTOB Ha YTEHHE U ayIUpPOBAaHHE C 3a-
JaHUSMU, MOJOOHBIMU SK3aMEeHAllMOHHOMY (GopMaTy, 3a/laHus Ha pa3BUTHE HAaBBIKOB YCTHOMU
pedd, a Takke oTpaboTKa rpaMMmaTHKH, opdorpa@uu U MPOU3HOLIEHUS HAa OCHOBE aKTHMBHOU
JeKcukH ypoka. Kaxapiii Tematnueckuii 610K coepKUT 00bICHUTEIbHBIE TAOIUIIBI 10 TpaMMa-
THKE, B KOTOPBIX (hopMyIHpyroTcs ipaBuia. OCOOEHHOCTBIO Kypca SBISETCS TO, YTO JJIS TPEHH-
POBKM I'PaMMaTH4ECKOT0 MaTepuaa UCIOJIb3YIOTCS BCEBO3MOXKHBIE IPAMMATUYECKUE UTPBI, KO-
TOPBIE MO3BOJISIOT CAETIAaTh IPOLIECC NU3YUYEHHUS YBIEKATEIbHbIM.

Bech Kkypc sBIs€TCS NPAKTUKO-OPUEHTHPOBAHHBIM C 3JIEMEHTaMH aHaJIN3a U CaMOAHAJIN-
3a yueOHOH NesATeNbHOCTH YyYalluxcs. B 3aKIIOuMTENbHYI0 YacTh KaXJI0TO M3 TeMaTHUECKUX
OJIOKOB BKJIIOUEHBI KOHTPOJBHBIC 33JaHMsl, 11€]1b KOTOPHIX — BBIPA0OTaTh y YYaIMXCS HaBBIKU
BHUMATEJIBHOIO IPOUYTEHUS TEKCTA 3aJJaHUsl, YETKOTO BBIITOJIHEHUSI CaMOT0 3a/laHusl.

Kontponb pe3ynbTaToB 00y4eHHUsI U OICHKA MPUOOPETEHHBIX IIKOJbHUKAMH YMEHHUH M
HAaBBIKOB MIPOM3BOAUTCS IIPU BBIIIOJHEHUH TECTOBBIX 3aJaHHM.

IIpeaMeTHoOE conepkaHue peun

Introduction.



BelnonHenue Tecta Ha ONpeAesIeHUE YPOBHS BIaJICHHS TPAMMaTHYECKUM MaTEPHUATIOM.

Variety of the English language.

SI3pIKOBOE MHOT000pa3ne MUpa. AHIIIOTOBOPSIUE CTPaHbl. AHIIMUCKUN S3BIK — MEXKTY-
HapoAHbIN s13bIK. CTUIIM pedr. 3HAKOMCTBO C JIEJIOBbIM aHTTIUMHCKUM. OcobenHocmu cpammamu-
KU NPU UCNONIb30BAHUU 0€TI08020 CIUIA.

Structure and design of business letters.

Odopmnenne cranmapTHOro ucbMa. Azapec ormnpaBurers. Jlara. Anpec momydarens. O0-
pamenue. Pasnuuus B myHkryanuu obpamienus Bepeuii GB u US. Oxonuanue. [lognuce. Tema
mchMa. [Tpunoskenne. Konmst. HekoTopbie crieianbHbie ouToBbIe otnpasieHus: Airmail. Express.
Printed matter. Registered mail. Special delivery. Zip code-Postcode. Ilesip mucbMa. TekeT muchMa.
OO6mue npauia. Popma 0enos020 nucbmd.

Types of business letters and their content.

Cruis 1 copepkanue JenoBoro nucbma. OteetHoe nucbMo. ITuceMo-npurnamenue. Ilosno-
JKUTEIbHBI OTBET Ha mpuriamieHue. OTpuLAaTedbHBIA OTBET Ha mnpuriamieHue. I[lucemo-
pexomeHnaums. [Ipasuna Hanucanus nucobMa.

Fast means of communication.

®akc. 3aka3bl U npaiic-muctol. Tenerpammel. Cmpadamenvhulii 3an102. Cmenenu cpagHeHus
npunacamenbHbiXx.

Employment.

[Tucemo-3asiBKa Ha 3aMelLIEHME BaKaHTHOM JOKHOCTH. Pestome. CompoBoaMTENnbHOE
NHCHMO K pe3tome. TpeboBaHus K HAIMCAHUIO COMPOBOMUTEIBHOIO MHChMa K pestome. Kimire u
BBIPQ)KEHUSI COIMPOBOAUTENBHOrO IUchbMa. biaronapctBeHHoe nucbMo. [IMCbMEHHBI OTKa3z OT
npeuIoxKeHHoi pabotsl. Kak Bectn ceds B monckax paboThI.

Phone conversations.

Crangaptaeie (pasbl. BeipaxkeHnue MnpocbObl, YTBEP:KAEHHS, COIJIacusi, OIaroJapHOCTH,
ono0penus, coxainenus. OTBeTsl Ha HUX. OOpa3ibl TenePOHHBIX pa3roBopoB. TenedoHHbIN pa3-
TOBOP C aHIIMHCKON (prpMOH.

Business trip.

JenoBas moe3nka. TenedoHHBIN pa3roBop ¢ aHIIMIICKONW KoMIaHuel. 3aka3 MecTa B FOCTH-
Hute no Tenedony. [lpuobperenue 6unera Ha camoner/moe3n. [IpudbiTe B crpany. TamMoKeHHBIH
KOHTpOJIb. 3aceneHne B rocTUHUIy. ['octuHnuHbli cepBuc. [IpebbiBanne Ha gupme. OOcyxkneHue
TU1aHa paboThl. JIekcuko-spammamuyeckue YnpaxcHeHus.

A computer. Computer work.

Komnbrotepnas cucrema. KommbrorepHas nporpamma. @aiinsl. Pabora ¢ auckamu u
muckeramu. [leuatp noxkymeHtoB. Co3gaHue 3JIEKTPOHHOIO MOYTOBOro suuka. Hammcanue
AIIEKTPOHHOTO TUChbMa. Paboma ¢ memamuueckumu nekcuieckumu eOUHUYAMU.

New perspectives. Press and business. Advertisement.

[Tpecca u 6usnec. Pexknama. Ilpecca BenukoOpuranuu u CIIA. Mononéxnas npecca. Peknama.
Cocmaenenue pekniammoz2o mekcma.

I11. TemaTnueckoe NJIaHUPOBaAHHNE

Tema pasnena KoJua-Bo OcHoBHBIE BUABI 1eSITeIbHOCTH 00y4alOIINXcst
4acoB
Introduction 1 ® PaccKaskbIBAIOT O ceOe, CBOEH ceMbe, IPY3bIX, CBOMX HHTEPECAX;

® 00CyXIaroT TeMy «JlemoBoii aHTIHIACKUI B odricey;

® OTIMCHIBAIOT CUTYAIIUU B OHCE;

® YUTAIOT AyTEHTHYHBIC TEKCThI C BHIOOPOYHBIM M IIOJHBIM TOHUMa-
HUEM, BBIPAKAIOT CBOE MHEHUE;

® 3aIOJTHSAIOT aHKETHI, POPMYIISIPHI;

® U3y4aroT pa3Hble CTUIU HAMCAHUS MUChMA;

® 3HAKOMSATCS C HOBOM JICKCHKOM;

® PACIIO3HAIOT M YMOTPEOJIAIOT B PEYM IPaMMAaTHYCCKHE KOHCTPYK-




mun: Present tenses, phrasal verb (look), dependent prepositions,
forming adjectives.

Variety of the English
language

® 3HAKOMSTCS ¢ HOBOM JICKCHKOUW U MIOBTOPSIIOT YXKE U3BECTHBIC CJIOBA
1o TeMe «JleI0BOM aHTTMHCKUI,;

® BOCIIPUHUMAIOT Ha CIIyX ¥ BRIOOPOYHO MMOHUMAIOT ayIHOTEKCTHL;

® paboTalOT C Pa3NMUYHBIMU BHIaMH TECTOB - TECTHI Ha BHIOOp, Ha
MOJICTAHOBKY, Ha TIOUCK OINMOOK, Ha BHEIOOD MO KPUTEPUIO MCTHH-
HBIH, JIO’KHBINA, BRIOOP TIPaBUIILHOTO CIIOBAa WK (pa3bl U3 IBYX Ba-
PHAHTOB MUIITYT KOPOTKOE COOOIIEHHE;

® paboTa ¢ 00pa3IamMH IEIOBBIX TTHCEM;

® 0pOPMIISIOT JeTTOBOE MICHMO TI0 00pas3ILy;

® 13y4aroT 0COOCHHOCTH TPaMMATHKW TPH HCIIOJIb30BaHUM JIe-
JIOBOTO CTHJISL.

Structure and design of
business letters

® 3HAKOMSTCS C HOBOU JIEKCHKOW U MIOBTOPSIIOT YK€ H3BECTHBIE CIIOBA
no teMe «Buasl nucem», «JlenoBoe nucbMo;

® 00CYXJat0T Mpodeccur U HeOOXOAUMBIE JINYHBIC Ka4eCTBa;

® BOCIIPpUHUMAIOT Ha CIIyX U BI)I60pO‘-IHO IMOHUMAIOT ayAUOTCKCTEI,
OTHOCSINMECS K pa3HbIM KOMMYHHKATHBHBIM THIIAM pedH (C000-
[IEHUE, paccKa3, HHTEPBHIO);
® paboTaroT C 0Opa3aMH JCJTOBBIX ITHCEM;
® II3YYarOT CTPYKTYPBI JIEIOBOTO MIMCHMA, €70 0(hOpMIICHHE;
® 3HAKOMSITCS C TIpaBHJIaMK O(hOPMITEHISI KOHBEPTA,

® I3YYAIOT 3HAKY CIIEIMAIbHBIX TIOYTOBBIX OTIIPABJICHUH.

Types of business letters
and their content

® BOCIIPHHUMAIOT HAa CIyX M BBIOOPOYHO IOHUMAIOT ayIUOTEKCTHI,
OTHOCAIIUECA K PAa3HBIM KOMMYHHUKATHBHBIM THUIIaM PEUYH (I[I/IaJ'IOFI/I
pa3HOTO THTIA);

® YUTAIOT U AHATM3UPYIOT COZICPKAHHUE JIETIOBBIX IIHCEM;

® COCTABJISIIOT HAYaJIO ¥ KOHEI ITHCeM;

® OIIPE/IEIISIOT CTHJIb TIHUCEM;

® COCTaBJISIIOT MTUChMa (hOPMATHHOTO U He(pOPMAITBHOTO CTHIISI

Fast means of commu-
nication

® 3HAKOMSTCS C JISKCUYESCKUMU €IMHULIAME «(DaKChI, TeJIerpaMMbDy;

© 3HAKOMSITCS ¥ YHOTPEOJISIFOT B PEUM MIPUHSATHIE COKPAIIICHUS,

® 3HAKOMSITCS C JIEKCUKOM, OTHOCSIIEICS K 9K30TUYECKOU MPUPOJIE;

® BOCIIPUHUMAIOT Ha CIIYX U BHIOOPOYHO TTOHUMAIOT ayJHOTEKCTHI;

® BOCHPUHUMAIOT Ha CIyX U MPaBUIBHO BOCIIPOU3BOJSAT PEIUIUKH U3
JIHajora;

® JICTIOJIB3YIOT B peUM CTPAJATEIbHbIN 3aJ10T; CTENIEHU CPaBHEHUS
MpUIaraTeiIbHbIX;

® PACIIO3HAIOT U YIOTPEOJIAIOT B PeUH U3yUeHHBIE JICKCHUECKUE SIU-
HUIIBI U TPaMMaTUYECKUE KOHCTPYKIMU: MPUIATOYHBIE MPUYUHBI,
MOPSAAKOBBIE YHUCIUTEIBHBIE, 1aThl.

Employment

® PAaCCHpAIUBAIOT COOECEHUKA U OTBEUYAIOT HA €ro BOIPOCHI,
BBICKA3bIBAIOT CBOIO TOUYKY 3pEHUS O MpodieMax TPyA0yCTpoii-
CTBa;
® TIOBTOPSIIOT U YIOTPEOISAIOT B pe4r MOJIATbHEIE U ()Pa30BbIE II1aro-
JIBI;
® AHAM3UPYIOT, 0000IIAIOT, TPEACTABISIFOT HH(GOPMAIIHIO 110 TEME;
YATAIOT U aHAIM3UPYIOT CTPYKTYPEI MHCEM-3aBOK Ha ITOJTy4YEHUE
BaKaHTHOM JTOJDKHOCTH, TUCEM-PE3IOME U COTIPOBOTUTENHHBIX ITH-
CEeM K PE3IOME;
® aKTHUBU3UPYIOT JICKCHKY IO TeMe «Most ipodeccusi»;
® BEJYT JAMAJIOT 1O TeMe « T pyaoyCTpOrCTBOY;
® OCYIIECTBIISIOT IDIAHUPOBAHHUE, COTJIACOBAHUE U OTKA3 BCTPEY H
JIeSITEIIbHOCTH,




® M3y4arOT IPHUHIHUIILI HAIIMCAaHN PEKOMCHIATCIIbHBIX ITHCEM,
® BBITNIOJIHAOT KOHTPOJIBHEBIC 3aJaHNd Ha 3HAHUA CTaHJAPTHBIX (l)pa3,
NPUAATOYHBIX IMPUYHH; HOPAAKOBBIX YUCIUTCIIbHBIX, OAT.

Phone conversations

® CIIYIIAIOT U 00CYXIat0T Tele()OHHBINM Pa3rOBOP C KOMITAHUECH;

® BOCIIPUHUMAIOT HAa CIyX W TMOHUMAIT OCHOBHOE COJIepiKaHUE
ayJIMOTEKCTOB;

® 110 PEIUTUKaM MPOTHO3UPYIOT COACPKAHUEC TEKCTa,

® OIICHMBAIOT TPOYMTAHHYIO HH(POPMAIIHIO, 0000IAIOT U BEIPAKAOT
CBOE MHEHUE;

® BLIXOJST M3 TPYJHOTO TMOJOXKCHUS B YCIOBHSX JAcPHIUTA S3BIKO-
BBIX CPEJICTB;

® TIOJIL3YIOTCS Pa3JIMYHBIMH CTPATETUSAMHU PA0OTHI C MHCHMEHHBIM
TEKCTOM HJIHM ayJHOTEKCTOM;

® BBLJICIISIIOT OCHOBHYIO MBICIIb, TJIABHBIC (DaKThl B TEKCTE.

Business trip

e BeAyT Oeceibl O TUTaHaX Ha Oyaylee;

® pacChpalniBalOT COOECeHNKA H OTBEYAIOT Ha €ro BOMPOCHI, BbI-
CKa3bIBaIOT CBOIO TOYKY 3PEHUS HACUET UX OYyIIEro;

® 3yYalOT M HCIOJB3YIOT COCJIAraTellbHOe HAKJIOHCHHE TPEThEro
TUIIA;

® 3aTIOMHHAIOT W YCBAWBAIOT AJITOPUTM HAMHCAHUS JCJOBBIX (3JICK-
TPOHHBIX) [THUCEM;

® AHAJIM3HUPYIOT, 00O00IIAIOT, IPEJACTABIAIOT HHPOPMAIIHIO 10 TEME;

® 00CY)KIAOT MPOOJIEMHBIC BOIPOCH COBPEMEHHOTO OOIECTBA H
MPEUIAaraloT CBOM CIOCOOBI UX PEIICHUS;
e IpaMaTU3UPYIOT 3aKa3 MecTa B TOCTHHHIIC, 3aCEICHUE B TOCTH-
Huny, BbIC3 ] nu3
TOCTHUHHIIBI,
® [paMaTU3MPYIOT MOKYIIKY OHJIeTa Ha CaMOJIeT WITH MOE3I;
® Pa3BITPHIBAIOT CUTYAIIUIO MIPUOBITHS B CTPaHy, MACTIOPTHBIA U Ta-
MO>KEHHBIH KOHTPOJI;
® IEMOHCTPUPYIOT CUTYAIIUIO B TOPOJCKOM TPAHCIIOPTE;
¢00CYK/IAIOT TUIaH PabOThl, MCTIONB3YIOT CTaHIAPTHBIE (pasbl MpH
3HAKOMCTBE U OOIICHHH.

A computer. Computer
work

® Ha3bIBAIOT BUAbI KOMIIBIOTEPOB U ONKCHIBAIOT UX;

® BOCIIPUHUMAKOT HA CIyX M BBIOOPOYHO MOHUMAIOT ayJUOTEKCTHI,
OTHOCAIIIHUECA K pa3HBIM KOMMYHI/IKaTI/IBHI)IM THUIIaM petm;

® BBITIONTHSIOT MPAKTHYECKYH0 paboTy: 3amuch WHGOpMAIMN HA JUCK U
JIUCKETY;

® CO3/1aI0T JIEKTPOHHBIN TOYTOBBIN SIIUK;

® COCTABJISIIOT JIEKTPOHHOE IMUCbMO M €r0 OTIIPABJIECHUE TI0 33JaHHOMY
aJpecy.

New perspectives. Press
and business. Adver-
tisement

® U3y4YalOT peKJIaMHBbIE OOBSABICHHUS, AHTJIOA3BIYHYIO MpPEeccy, HeoO-
XOAMMBIE 7151 pabOTHI C TOKYMEHTAMM;

® BBLITIOJIHAIOT MMPAKTUUECKYIO paboTy ¢ TIeYaTHOM MPOAyKIMEH;

® 3y4aloT OCHOBHBIE NIPaBUIIa AJIs HAIIMCAHWS PEKIIaMBL;

® IUIIYT COOOMICHUSI B PEKIIAME;

® 00CYXJat0T TpOOIEMHBIE BONPOCH! M MpPEAaraloT CBOM CHOCOOBI
WX pElIeHus;

® BOCIIPUHUMAIOT Ha CIyX W TOJHOCTBIO MOHUMAIOT PEeYb YUHUTEIs,
OJTHOKJIACCHUKOB;

® BOCIIPUHUMAIOT Ha CIyX W BBIOOPOYHO MOHUMAIOT ayJHOTEKCTHI,
BBIJIENASA HY)KHYIO HH(POPMALIUIO;

e BOCIPUHHMMAIOT Ha CIyX M IIOHMMAlOT OCHOBHOE COJEpKaHHE
ayJIHOTEKCTOB;

® COCTABJISIIOT PEKJIAMHBII TEKCT;




® MCITIOJIB3YIOT IIOJYUCHHBIC HABBIKW IJIA IMTPOJOJIKCHUA 06p2130BaHI/I51
B COOTBCTCTBHH CO CBOMMH HpO(I)CCCI/IOHaIII)HI)IMI/I IIJIaHaAMMU.

Hrtorosoe Tectupona-
HUeE.

® YUTAIOT ayTEHTUYHBIE TEKCTHI JETIOBOTO CTUIIS (CTAaThH, JUAJIOTH) C
pa3Hoi TITyOWHOM MOHUMAaHUS;

® OIICHMBAIOT TPOYMTAHHYIO HH(POPMAIIHIO, 0000IIAIOT U BHIPAKAOT
CBOE MHEHME;

® BLIXOJSAT M3 TPYJHOTO TMOJOXKCHUS B YCIOBHSAX Ac(HIUTA S3BIKO-
BBIX CPE/ICTB;

® TIOJIL3YIOTCS Pa3JIMYHBIMH CTPATETUSAMHU PA0OTHI C TMHCHMEHHBIM
TEKCTOM HITH ayTHOTEKCTOM;

® BBIJICJISIIOT OCHOBHYIO MBICIIb, TJIaBHBIC (DaKThI B TEKCTE.




